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Sr.No Question Option A Option B Option C Option D Provisional Ans.

Function of os are 

… … … … .

Hardware 

Management

Memory 

Management

File 

Management

All Of Above D1

Functions of Operating 

System are ___________

Hardware 

Management

Memory 

Management

File 

Management

All of these D2

GB Means Giga bytes. TRUE FALSE A3

Gb stands for 

____________

Groubyte Groupbit Gigabyte Gigabits C4

GIF means --------- Group 

Interface 

Format

Graphic 

Interchange 

Format

Graphic 

Interface File

Graphic 

Interchange 

File

B5

Copy and Paste operation 

can be used to move a 

block of text.

TRUE FALSE B6

Ctrl + A _______ Select All Align Right Align Left Change Font A7

Ctrl + B ______ Search the 

selected text

Paste the 

selected text

Open file Bold the 

selected text

D8

Ctrl + I is used for 

_____________

Italic Left Indent Save 

Document

Close 

Document

A9

Ctrl + J is used for 

____________

Align Justify Insert 

Hyperlink

Search Print A10

In  MS Excel 2019 which 

group contains the 

AutoSum option ?

alignment 

group

cells group editing group Styles group C11

In  MS Excel 2019 which 

group contains the cell 

styles option ?

alignment 

group

cells group editing group Styles group D12

In  MS Excel 2019 which 

group contains the 

conditional formatting 

option ?

alignment 

group

Styles group cells group editing group B13

In  MS Excel 2019 which 

group contains the copy, 

cut, paste options ?

font group clipboard 

group

Styles group editing group B14

In  MS Excel 2019 which 

group contains the format 

as a Table option ?

alignment 

group

cells group editing group Styles group D15

In PowerPoint 

placeholders can be used 

to insert ___________

Text Picture Objects All of these D16



Sr.No Question Option A Option B Option C Option D Provisional Ans.

In PowerPoint presentation 

can be saved with the 

different name on the 

same drive or other drive 

using  ----------------------- 

command.

Save As Open Save New A17

In PowerPoint presentation 

views are 

_____________________

Reading slide sorter Notes page All of these D18

In Powerpoint 

Presentation, you can 

save the timing to run the 

show automatically by 

using _________

Slide Show View show Rehearse 

Timings

Play show C19

In PowerPoint Rehearse 

Timing option is available 

under ____________ 

ribbon.

Slide Show Review View Design A20

25MB attachment can be 

send through ____

Gmail Google Word PowerPoint A21

8 bits= ____________ 1 Byte 1024 Bytes 4 Bytes 1 Kilobytes A22

A ______ is a program that 

provides tools for 

accessing web sites.

MS Word www Web Browser Photoshop C23

A broadband connection is 

considered as "Always On" 

connection

TRUE FALSE A24

A computer monitor is 

made up of 

_________________

Register Microprocess

or

Cathode Ray 

Tube

Transistor C25


